PURCHASE REQUEST
Entity NameDSWD FO VI Fund Cluster:

Office/SectiSiRMDD PR No.: 2020-10-1947 Date: ____October 27, 2020

Responsibility Center Code:

Stock/

it I D ipti i i
Property No. Uni tem Description Quantity Unit Cost Total Cost

November 17, 2020
Pax * 1 meal and 2 snacks without lodging 17 500.00 8,500.00

Pax November 18, 2020
* 1 meal and 2 snacks without lodging |7 500.00 8,500.00

Pax November 19, 2020
* 1 meal and 2 snacks without lodging 17 500.00 8,500.00

PECOgTIoN. NANCE M2NB[EEMENT DIVISION
Air-conditioned bedrooms with:

- Triple room sharing F“mx ) "“L&BLE

- Complete toiletries
- Hot and cold shower BUDGET S

- Complementary room for Secretariat )
Function Room: OATE: ” @

One air-conditioned function room with the following = MM:_ < ks B
amenities: ‘WWW_-—IFEA”h

- Welcome streamer and backdrop
-LCD projector with wide screen h ”?‘?b-— éb
-PA system with 3 microphones
- Audio jack and extension cords : . I !
- Movable tables and chairs
- Flip board and white board
- Space for the Secretariat with table and chairs
-povision of temperature scanner, alcohol, and regular M\\'Oﬂp5
sanitization
-arrangement of table must be compliant to the social '\'
distancing
Others: y
- Internet ready WIFI access [ 1Y)
- Basic first aid and medicine kit for diarrhea, allergy, o

hypertens;on headache, cold and hyperacidity TOTAL 25’500.00
s e i it e

Purpose:

For the Crafting of CY 2021 Office Performance Contract for Assmtant Regional Directors and Division Performance
Contract for Division Chiefs

Requested by: Approved by:
Signature: W /O3 »
Printed Namey o e DYLINE. SACLOTE MA. EVELYN B. MACAPOBRE, CESO Ili

Designation: - A0/ 0IC-DC, HRMDD Regional Director




